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Sexual and Gender-Based Harassment

Reporting Process

Any student, parent/guardian, or other person who believes a student has been subjected to sexual harassment,
which includes any form of sex or gender-based harassment, by another student, an employee, or any third party, or
who has witnessed an incident of possible sexual harassment, is strongly encouraged to report the incident the
student’s teacher, vice principal, principal, the District’s Title IX Coordinator, or any other available school employee,
and/or to submit a complaint pursuant to AR 1312.3 - Uniform Complaint Procedures or AR 5145.71 – Title IX
Sexual Harassment Complaint Procedures.

Any employee who receives a complaint or report of sexual harassment shall, within one school day of receiving the
complaint or report, or within one school day of observing an incident of potential sexual harassment that involves a
student, forward the complaint or report, or prepare and forward a written description of a verbal report or
observation, to the principal or the Title IX Coordinator.  The employee shall take these actions whether or not the
alleged victim submits a complaint, and even if the alleged victim requests their identity or the triggering incident be
kept confidential.  The Title IX Coordinator shall be responsible for assessing a victim’s request for confidentiality,
and will only initiate the Title IX Sexual Harassment Complaint Process – AR 5145.71 against a victim’s wishes if
doing so is not clearly unreasonable in light of the known circumstances.

If a complaint or report of sexual harassment is initially submitted to the principal, the principal shall forward the
complaint or report to the Title IX Coordinator that same day, or as soon as is reasonably possible.

In any case of sexual harassment involving the principal, Title IX Coordinator, or any other person to whom the
incident would ordinarily be reported, the complaint or report may instead be submitted to the Superintendent or
designee who shall determine who will investigate or otherwise process the complaint or report.

When a verbal or informal report of sexual harassment is submitted, the principal and/or Title IX coordinator shall
inform the student or parent/guardian of their right to file a formal written complaint in accordance with applicable
District complaint procedures.  As detailed in AR 5145.71, if the alleged conduct meets the definition of sexual
harassment under Title IX, the Title IX Coordinator must notify the student-victim of this right.  If a complainant-
victim refuses to reduce their complaint to writing in accordance with either AR 1312.3 or AR 5145.71, the Title IX
Coordinator or designee shall reduce the verbal complaint to writing and may initiate an investigation into the verbal
allegations pursuant to AR 1312.3 or AR 5145.71.

(cf. 1312.3 – Uniform Complaint Procedures)
(cf. 5141.4 - Child Abuse Prevention and Reporting)
(cf. 5145.71 - Title IX Sexual Harassment Complaint Procedures)

Title IX Coordinators

The District designates the following individual, who holds the title of Title IX Coordinator, as the employee
responsible for coordinating its efforts to comply with Title IX of the Education Amendments of 1972, as well as to
oversee, investigate, and/or resolve sexual harassment complaints processed under AR 1312.3 - Uniform Complaint
Procedures and AR 5145.71 – Title IX Sexual Harassment Complaint Procedures.

The Title IX Coordinator may be contacted at:

Jose Espinoza

Director, Office of Educational Equity | Title IX Coordinator | Equity Compliance Officer 
1108 Bissell Avenue
Richmond, CA 94801
Phone: (510) 231-1118 
Email: jespinoza2@wccusd.net

(cf. 1312.3 - Uniform Complaint Procedures)
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Instruction/Information

The Superintendent or designee shall ensure that all District students receive age-appropriate information on sexual
harassment.  Such instruction and information shall include:
 

1. Notice regarding which acts and behaviors constitute sexual harassment, including the fact that sexual
harassment could occur between people of the same sex and could involve sexual violence.

2. A clear message that students do not have to endure sexual harassment under any circumstance.

3. Encouragement to report observed incidents of sexual harassment even when the alleged victim of the
harassment has not complained.

4. A clear message that student safety is the District’s primary concern, and that any separate rule violation
involving an alleged victim or any other person reporting a sexual harassment incident will be addressed
separately and will not affect the manner in which the sexual harassment complaint will be received,
investigated, or resolved.

5. A clear message that, regardless of a complainant’s noncompliance with the writing, timeline, or other formal
filing requirements, every sexual harassment allegation that involves a student, whether as the complainant,
respondent, or victim of the harassment, shall be investigated and prompt action shall be taken to respond to
harassment, prevent recurrence, and address any continuing effect on students, in a manner deemed
appropriate by a Title IX Coordinator.
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